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Introduction 
 

This manual sets out the framework for the data management of the research within the Global Programme on 
out-of-school CSE.  The aim of the research is to investigate the appropriateness, feasibility, acceptability, and 
effectiveness of activities to train and support facilitators to deliver CSE to young people with particular needs 
and circumstances in the out-of-school context and assist them in obtaining relevant services. In phase I, the 
research was implemented in Colombia, Ethiopia, Ghana and Malawi”.  
 
In May 2024, the manual was revised before implementing phase II of the programme. The research objectives 
for phase II of the implementation research are the same as the ones of phase I. However, in Phase II, the 
following countries are involved in research: Colombia, Ghana, and the Philippines. In addition, monitoring of the 
programme will be carried out in other countries involved in the programme: Ethiopia, Indonesia, Malawi, 
Moldova, Nicaragua, Nigeria, Palestine and Tunisia. The adaptations in this manual allow to compare indicators 
between the countries involved in the research and countries conducting monitoring. 
The manual provides: 

• Templates for the transcriptions of the different tools 
• Guidelines for safe storage and sharing of data, including: pseudonymization of the data, data storage, 

labelling of the documents and data sharing. 
• Technical details about data collection and transcription 

 
The manual has four Annexes in Excel that contribute to the management of the programme’s data and 
indicators, one Annex that explains how to upload an Excel file in SPSS and STATA and one template for a ‘Data 
Sharing Agreement’. Guidance on how to fill in the Excel documents can be found at the end of this document. 

• Annex 1: Excel: Template Tools – This Excel contains variables and labels for the closed questions in the 
tools. It is important to note that not all the closed questions that were inserted in the data collection 
tools after the revision in January 2024 are included in this Excel. Only closed questions that contribute 
to the research objectives are. A limited number of other questions are not included as their main aim is 
to compare indicators between the countries involved in research and the countries conducting 
monitoring and they do not primarily want to contribute to the research objectives. The Excel can be 
uploaded in SPSS or STATA. 

• Annex 2: Excel: Overview Key Informant Interviews – This Excel provides an overview of the 
codes/numbers and the individual names of the respondents. 

• Annex 3: Excel file: Overview data – This Excel presents an overview of the collected data.  
• Annex 4: Excel file: Indicator management tool for research countries. 
• Annex 5: Guidelines on how to upload an Excel file in SPSS. 

Annex 6: Template for the Data Sharing Agreement.The manual for data management is part of a series of 
manuals that guide the methodology of this programme. In total, three manuals are available: a data collection 
manual (1), an operational manual for data management (2) and a data analysis manual(3). They can be consulted 
by contacting the WHO staff team member coordinating the research: Sheri Bastien sbastien@who.int. 
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1. Templates for the transcription of 
the different tools  
 

1.1. Template tool 1 

 
Please use for each closed question the Excel file ‘Template Tools’. 

 

All the variables of the questions in this tool start with Q1. The variables are mentioned in this 

template next to the questions and in the Excel file ‘Template Tools’. 

 

For yes/no questions: 

0 = No 
1 = Partially 
2 = Yes 
6 = Not applicable 
9 = Comment  
For a 4 point Likert scale from strongly disagree to strongly agree: 

1 = Strongly disagree 
2 = Somewhat disagree 
3 = Somewhat agree 
4 = Strongly agree 
For a 4 point Likert scale from lowest to best: 

1 = Low 
2 = Middle 
3 = High 
6 = Not applicable 
For a 3 point Likert scale from strongly disagree to strongly agree: 

1 = Strongly disagree 
2 = Somewhat Agree 
3 = Strongly Agree 
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Part 1. Workplan review 

 

Review the programme workplan to explore the following aspects of the programme: 

 

A. Situation analysis and needs assessment 

 
1. Did the plan include a situation analysis, i.e., an assessment of the current 

situation on ASRH and of programmes, including CSE? (Q1A1) 
Yes / 1 No / 0 

If yes, what did the situation analysis consist of?  

 

2. Did the plan include a needs assessment (NA), i.e., a systematic process 

for defining and addressing needs, or "gaps" between the current 

response to ASRH needs and problems and the desired response. (Q1A2) 

Yes / 1 No / 0 

If yes, what did the needs assessment consist of?  
 

 
B. Curricula, teaching/learning materials, and delivery approach: 

 
1. Did the plan specify how the CSE curriculum would be developed? (Q1B1) Yes / 1 No / 0 
If yes:  
a. If it was adapted, what existing curriculum or content was used?  
 
b. What was the process?  
 

 

 

 

   

2.   Were the 15 components of effective curriculum development for CSE as described in the revised 

ITGSE (pgs.90-93) addressed?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Question Q1B2a to Q1B2n 4  3 2  1 
  

3. Did the process of curriculum development align with the recommendations set out in 

‘Curriculum content’ for out-of-school CSE?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Question Q1B3a to Q1B3d 4  3  2 1  
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4. Was the curriculum pilot tested? Were various aspects of the 

planned methods tested among a smaller group of adolescents in a 

feasibility study? (Q1B4) 

Yes / 1 No / 0 

If yes, how was it pilot tested?  
 

 

5. Did the plan specify how teaching/learning materials would be 

developed? (Q1B5) 
Yes / 1 No / 0 

If yes, what was the process?  
 

 

6. Did the plan specify how the CSE would be delivered? (Q1B6) Yes / 1 No / 0 
If yes: what was the delivery approach?  
 

 

 

 

 

C. Referral services: 

 
1. Did the plan specify a process how the programme would identify which 

services it would form linkages with? (Q1C1) 
Yes / 1 No / 0 

If yes, what was the process?  
 
2. Did the plan specify how linkages would be established with the identified 

services? (Q1C2) 
Yes / 1 No / 0 

If yes, what was the process?  
3. Did the plan specify how the linkages would be reviewed? (Q1C3) Yes / 1 No / 0 

7. Did the approach align with the recommendations set out in ‘Approaches to teaching and 

learning’ and ‘Safety, security and confidentiality’ ?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree  

Question Q1B7a to Q1B7r 4  3  2  1  

8. Did the approach align with the recommendations set out in ‘Teaching and learning methods’ and 

‘Programme delivery’ for the defined group of young people?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree  

Q1B8a to Q1B8j  4 3 2  1 
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If yes, what was the process?  
 

 
D. Facilitators: 

 

1. Did the plan specify the attributes of facilitators? (Q1D1) Yes / 1 No / 0 
If yes: 
a. What were the attributes?  
 

 

4. Did the plan specify how the facilitators would be selected? (Q1D4) Yes / 1 No /0 
If yes: what was the selection process?  
 
 

 

 

 

 

3. Did the attributes align with the recommendations set out with regard to facilitators for the 

defined group of young people?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly 

disagree 

Question Q1D3a to Q1D3e  4 3 2 1 
     

2. Did the attributes align with the recommendations set out in ‘Facilitators’ ?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly 

disagree 

Question Q1D2 4 3 2 1  

5. Did the selection process align with the recommendations set out in ‘Facilitators’?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly 

disagree 

Question Q1D5a to Q1D5b 4 3 2 1 

6. Did the selection process align with the recommendations set out with regard to facilitators for 

the defined group of young people?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly 

disagree 

Question Q1D6a to Q1D6j  4 3 2 1 



 

 

7 

 

 

7. Did the plan specify the activities that would be used to build the knowledge, 

attitudes and competencies of the facilitators? (Q1D7) 
Yes / 1 No / 0 

If yes: what were the activities?  
 

 

 

 
E. Ongoing support to facilitators: 

 
1. Did the plan specify the activities that would be used to provide ongoing 

support to facilitators? (Q1E) 
Yes / 1 No / 0 

If yes, what were the activities?  
 

 
F. Monitoring: 

 

1. Did the plan specify a process for monitoring? (Q1F1) Yes / 1 No / 0 
If yes: 
a. What was the process?  

 
b. What were the core indicators?  
 
c. What data sources were planned for the core indicators?  
 

 

8. Did the activities align with the recommendations set out in ‘Facilitators’ ?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Question Q1D8a to Q1D8b 4 3 2 1 

9. Did the activities align with the recommendations set out with regard to facilitators for the 

defined group of young people?  
Strongly agree Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Question Q1D9a to Q1D9j 4 3 2 1 

2. Did the process align with the recommendations on effective monitoring ?  
Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

 
 

    

Question Q1F2 4 3 2 1 
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G. Sufficient resources: 

 

1. Do the resources fit the workplan? (Q1G) No / 0 Partially   / 1 Yes / 2 
a. Are the human resources sufficient to implement the workplan? 
 
b. Does the budget  fit the workplan?  
 
c. Is the timelinefeasible? 

 

H. Sufficient data/information: 

 
1. Does the workplan include sufficient information to answer 

the questions in this tool? (Q1H) 
No / 0 Partially   / 1 

 

Yes / 2 

If no or partially, please explain. 
 

 
 

Part 2. Curricula review 

Review the CSE curricula to explore the following aspects of the curricula and its content: 
 

1. To what extent did the curricula address the following key concepts and topics of CSE? 

 High 

 

 

Middle 

 

 

Low 

 

Not applicable 

Questions Q1_2_1a to Q1_2_1za 3 2 1 6 
 

 

2. Is the curricula aligned with the age-appropriate learning objectives for the following two marker 

topics on Consent, privacy and bodily integrity (topic 4.2) and Sexual behaviour and sexual response 

(topic 7.2)? 

 No 

 

Yes 

 

Not applicable 

Questions Q1_2_2a to Q1_2_2h 0 1 6 

3. Did the process align with the recommendations set out in ‘Monitoring’? 

 Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Question Q1F3a to Q1F3c  4 3 2 1 
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3. Is the curricula aligned with the recommendations set out in ‘Curriculum content’?   

 Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly 

disagree 

Questions Q1_2_3a to Q1_2_3e 4 3 2 1 

4. Is the curricula aligned with recommendations  for the defined groups of young people? (pgs. 

22_45 of the ITPG on OOS CSE)?   

 Strongly 

agree 

Somewhat 

agree 

Somewhat 

disagree 

Strongly disagree 

Questions Q1_2_4a to Q1_2_4g 4 3 2 1 

5. Does the curricula include any of the following participatory activities/methodologies?  

Questions Q1_2_5a to Q1_2_5f Yes / 1 No / 0 Comment / 9 
 

If visits were organised, please specify:  
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1.2. Template tool 2 

 
Please use for each closed question the Excel file ‘Template Tools’. 

 

All the variables of the questions in this tool start with Q2. The variables are mentioned in this  

template next to the questions and in the Excel file ‘Template Tools’. 

 

For yes/no questions: 

0 = No 
1 = Yes 
 
 
Part 1. Development of the plan 

 

A. Situation analysis and needs assessment  

 

1. Was a situation analysis conducted at the start of the programme? 

(Q2_1_A_1) 
Yes / 1 No / 0 

 

If yes: 
a. What did the situation analysis consist of?  
 
b. How was the situation analysis designed?  
 
c. Who was involved in its design and execution?  
 
If no, why not?  
 

2. Was a needs assessment conducted at the start of the programme? 

(Q2_1_A_2) 
Yes / 1 No / 0 

 

If yes: 
a. What did the needs assessment consist of? 
 
b. How was the needs assessment designed?  
 
c. Who was involved in its design and execution?  
 
If no, why not?  
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3. Were the findings of the situation analysis and the needs assessment 

used to inform the design of the programme? (Q2_1_A_3) 
Yes / 1 No / 0 

 
If yes, please provide two illustrative examples.  
 
If no, why not?  
 

 

B. Curricula, teaching/learning materials, and delivery approach: 

 
1. Did the programme define a process for developing the CSE 

curriculum? (Q2_1_B_1) 
Yes / 1 No / 0 

 

If yes: 
a.  What was the process?  

 
b. Who was involved in the process?  

 
c. How many consultations were organised with young people to refine the curriculum? 
 
d. What evidence and/or existing materials were used to develop the curriculum?  
 
e. Was the curriculum tailored to the country context? If yes, how?  
 
f. Was the curriculum tailored to the special needs and preferences of the defined group of young 

people? If yes, how? 
 
If no, why not?  
 

2. Did the programme define a process for developing teaching/learning 

materials? (Q2_1_B_2) 
Yes / 1 No / 0 

 

If yes: 
a. How many learning manuals are available for selected group of young people? 

 
b. What was the process?  
 
c. Who was involved in the process?  
 
d. What evidence and/or existing materials were used to develop the teaching/learning materials?  
 
e. Were the teaching/learning materials tailored to the country context? If yes, how?  
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f. Were the teaching/learning materials tailored to the special needs and preferences of the defined 
group of young people? If yes, how?  

 
If no, why not?  
3. Did the programme define a process for designing the delivery approach? 

(Q2_1_B_3) 

Yes / 1 No / 0 

 

If yes: 
a. What was the process?  
 
b. Who was involved in the process?  
 
c. What evidence was used to design the delivery approach?  
 

d. Was the delivery approach tailored to the country context? If yes, how? 
 
e. Was the delivery approach tailored to the special needs and preferences of the defined group of 

young people? If yes, how? 
 
If no, why not?  

 

4. Did the programme define a process for introducing the programme to the 

community and gaining gatekeeper approval/support? (Q2_1_B_4) 

Yes / 1 No / 0 

 

If yes, what was the process?  
Please probe for the existence of a collaboration agreement between the programme and local 
communities and parents. 
 
If no, why not?  
 

 
C. Referral services: 

 

1. Did the programme establish linkages with relevant services? (Q2_1_C_1) Yes / 1 No / 0 
 

If yes:  
a. With what services were linkages established?  
 
b. How were these services identified?  
 
c. Who was involved in establishing these linkages?  
 
d. What did the linkages consist of?  
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e. Is there a collaboration agreement between the programme and relevant services? If so, please 

indicate which services and for which group of young people. 
 
If no, why not?  
 

 

D. Facilitators: 

 
1. Did the programme define the attributes of facilitators? (Q2_1_D_1) Yes / 1 No / 0 
 

If yes: 
a. What were the attributes?  
 
b. How were the attributes decided upon? For example, were they based on recommendations from 

international guidance, experience from previous programmes, etc. 
 
c. Who was involved in defining the attributes?  
 
If no, why not?  
 

2. Did the programme define a selection process for the facilitators? 

(Q2_1_D_2) 

Yes / 1 No / 0 

 

If yes: 
a. What was the selection process?  
 
b. How was the selection process decided upon?  
 
c. Who was involved in defining the selection process?  
 
If no, why not?  
3. Did the programme specify the activities that would be used to build the 

knowledge, attitudes and competencies of the facilitators? (Q2_1_D_3) 

Yes / 1 No / 0 

 
If yes: 
a. What were the activities?  

 
b. How were the activities decided upon?  
 
c. Who was involved in designing the activities?  
 
d. What evidence was used to design the activities?   
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If no, why not?  
 

 
 

E. Ongoing support to facilitators: 

 

1. Did the programme specify the activities that would be used to provide 

ongoing support to facilitators? (Q2_1_E_1) 

Yes / 1 No / 0 

 

If yes: 
a. What were the activities?  
 
b. How were the activities decided upon?   
 
c. Who was involved in designing the activities?  
 
d. What evidence was used to define the activities?  
 
If no, why not?  

 

 

F. Monitoring and evaluation: 

 
1. Did the programme establish a plan for monitoring and evaluation? 

(Q2_1_F_1) 

Yes / 1 No / 0 

 

If yes: 
a. What was the M&E plan?  
 
b. How was the M&E plan defined?  
 
c. Who was involved in defining the M&E plan?  
 
If no, why not?  
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Part 2. Implementation of activities to select, train, and support the facilitators 

 
A. Activities to select, train, and support the facilitators: 

 
1. Were facilitators selected as per the planned selection process? 

(Q2_2_A_1) 

Yes / 1 No / 0 

 
If yes: 
a. What did you do to select the facilitators?  
 
b. How did you do it?  
 
c. Who was involved?  
 
d. What did you do to prepare for this activity?  
 
e. What went well? And why?  
 
f. What did not go so well? And why?  
 
If no, why not and what was done instead?  
 
 
2. Were the knowledge, attitudes and competencies of the facilitators 

built as per the planned training process? (Q2_2_A_2) 

Yes / 1 No / 0 

 

If yes: 
a. What did you do to build the knowledge, attitudes and competencies of the facilitators?  
 
b. How did you do it?  
 
c. Who was involved?  
 
d. What did you do to prepare for this activity?  
 
e. What went well? And why?  
 
f. What did not go so well? And why?  
 
If no, why not and what was done instead?  
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3. Was ongoing support provided to facilitators as per the planned 

activities? (Q2_2_A_3) 

Yes / 1 No / 0 

 
If yes: 
a. What did you do to provide ongoing support to the facilitators?  
 
b. How did you do it?  
 
c. Who was involved?  
 
d. What did you do to prepare for this activity?  
 
e. What went well? And why?. 
 
f. What did not go so well? And why?  
 
If no, why not and what was done instead?  

 
  
 
B. Monitoring: 

 
1. Were the activities to select, train, and support facilitators monitored as 

per the monitoring plan? (Q2_2_B_1) 

Yes / 1 No / 0 

 
If yes: 
a. What did you do to monitor these activities?  

 
b. How did you do it?  
 
c. Who was involved?  
 
d. What did you do to prepare for this activity?  
 
e. Was the data shared? If so, with whom and how often?  
 
f. What were two things that you learned from the monitoring data? 
 
g. Did the data contribute to changes in the way in which the activities were implemented? If so, 

could you provide an example? 
 
h. What went well? And why?  
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i. What did not go so well? And why?  
 
If no, why not and what was done instead?  
 

  
C. Overall reflections: 

 
1. At any point during the implementation of these activities, did you need 

to rethink the design of the plan and adjust it? (Q2_2_C_1) 

Yes / 1 No / 0 

 
If yes, when, why, and what changes were made? 
 
2. Given your experiences of implementing these activities, would you make 

any changes to the plan for selecting, training, and supporting the 

facilitators for future programmes? (Q2_2_C_2) 

Yes / 1 No / 0 

 
If yes, what changes would you suggest? 
 
3. What three lessons – positive and negative – have you learned from this experience that would 

be useful to others? (Q2_2_C_3) 

 

 

 

D. Additional questions related to the indicators: 

 

1. How many CSE interventions are delivered to the young people? (Q2_2_D_1) 

 

 

 

 

2. How many groups/cohorts of left-behind young people received the CSE interventions? Please 

disaggregate by type of the defined groups of young people.  (Q2_2_D_2) 

 

 

 

3. How many young people received the CSE intervention? Please disaggregate by type of the 

defined groups of young people, age and gender. If possible, please also provide the proportions of 

young people from the different types of left behind populations that you have reached at sub-

national level. (Q2_2_D_3) 
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4. How many facilitators were trained? (Q2_2_D_4) 

 

 

 

5. How many consultations were organised with the facilitators to evaluate their training? Please 

indicate if the entire training was evaluated. (Q2_2_D_5) 

 

 

 

6. How many facilitators implemented CSE interventions? (Q2_2_D_6) 

 

 

 

7. What is the facilitator/student ratio during the implementation of the CSE programme? 

(Q2_2_D_7) 

 

 

 

8. How many facilitators implementing the CSE intervention have minimum of one similar 

characteristics as the selected young people? Please name the characteristics that are similar. If 

possible please also provide a proportion. (Q2_2_D_8) 

 

 

 

9. Was country-level implementation done in collaboration with gatekeepers and community-based 

organizations? (Q2_2_D_9) 

 

 

 

 

10. Hours spent by the programme manager and other staff (not manager and not facilitators) to 

organise each separate activity of the programme: selection facilitators, training facilitators, 

selection young people, preparation CSE interventions, etc.  (Q2_2_D_10) 

 

Type of activity Time programme 

manager 

Time other staff members 

 

Selection facilitators 

 

  

Training facilitators 
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Selection young people 

 

  

CSE implementation 

 

  

Ongoing support facilitators 

 

  

Meeting monitoring team 

 

  

Feedback sessions with young 

people, parents, community 

members 

 

  

Other 

 

  

 

11. Please list and add the costs per category (salaries, materials, training of facilitators, operational 

costs) for implementing the entire CSE programme. (Q2_2_D_11) 

 

General category Specific type of cost 

 

Amount 

(dollars) 

Salaries 

 

 

For example: for programme manager, programme staff, 
facilitators, etc. 

 

Materials 

 

 

For example: printing costs, flip charts, markers, etc.  

Training facilitators 

 

 

For example: transport, purchase of beverages, rent of 
room, etc. 

 

Operational costs 

 

 

For example: transport, purchase of beverages, rent of 
room, etc. 

 

Other 
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1.3. Template tool 3 

 
Please use for each closed question the Excel file ‘Template Tools’. 

 

All the variables of the questions in this tool start with Q3. The core names of the variables are 

mentioned in this template next to the questions. However, in the Excel file ‘Template Tools’, the core 

name of the variable will end in ‘_R1’, ‘_R2’ or ‘_R3’  referring to the moment when the data was 

collected. 

 

For yes/no questions: 

0 = No 
1 = Yes 
 
 
 

1. Do the reports indicate that facilitators were selected as per the planned 

selection process? (Q3_1) 
□ Yes □ No 

If no, why not and what was done instead?  
 

2. Do the reports indicate that the trainings were conducted as per the planned 

training process? (Q3_2) 
□ Yes □ No 

If no, why not and what was done instead?  
 

3. Do the reports include information on the impact of the trainings on the 

facilitators’ knowledge, attitudes and competencies? (Q3_3) 
□ Yes □ No 

If yes, what was the impact?  
 

4. Do the reports indicate that ongoing support was provided to facilitators as 

per the planned activities? (Q3_4) 
□ Yes □ No 

If no, why not and what was done instead?  
 

5. Do the programme reports point to any factors that may have helped 

implementation of the activities ? (Q3_5) 
□ Yes □ No 

 

 

6. Do the programme reports point to any factors that may have hindered 

implementation of the activities ? (Q3_6) 
□ Yes □ No 
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1.4. Template tool 4 

 
Please use for each closed question the Excel file ‘Template Tools’. 

 

All the variables of the questions in this tool start with Q4. The core names of the variables are 

mentioned in this template next to the questions. However, in the Excel file ‘Template Tools’, the 

core name of the variable will end in ‘_R1’, ‘_R2’or ‘_R3’  referring to the moment when the data 

was collected. 

 

For yes/no questions: 

0 = No 
1 = Yes 
For a 5 point Likert scale: 

1 = Very poor 
2 = Poor 
3 = Fair 
4 = Good 
5 = Excellent 
 
Part 1. Understanding how the facilitators were selected, trained, and 

supported 

 
1. How did you find out about this programme? (Q4_1_1) 

 

 

2. Why did you want to join this programme? (Q4_1_2) 

 

 

3. Did you receive training when you first joined the programme? 

(Q4_1_3) 

Yes / 1 No / 0 

 
If yes: 

a. How many training sessions did you receive and what was the average duration of one 
session? 
 

b. Who conducted the training?  
 
c. How many other facilitators participated in the training? 
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d. What did the training consist of?  

 
e. What parts of the training did you find most useful and interesting? And why? 
 
f. What parts of the training did you find least useful and interesting? And why? 
 
g. On a scale from 1 to 4, how satisfied are you about the training that you have received 

until now within this programme? Please give a score from 1 (very dissatisfied ) to 4 (very 
satisfied). 
 

4. Did you receive teaching/learning materials? (Q4_1_4) Yes / 1 No / 0 
 
If yes, what teaching/learning materials did you receive?  
 
5. Have you received additional training and/or support from the programme 

since you started working as a facilitator/since we last spoke? (Q4_1_5) 

Yes / 1 No / 0 

 

If yes: 
a. What kind of additional training and/or support have you received?  

 
b. How many ongoing support sessions did you receive and what was the average duration 

of one session? 
 

c. Were you involved in choosing the topics for this training and/or support? 
 

d. Who provided this training and/or support? Please describe the profile of this person 
(gender, age, role in the programme, education, etc.) as detailed as possible. If more than 
one person was involved, please describe all of them. 

 
e. How often has this training and/or support been provided? 
 
f. Have you encountered any challenges in carrying out your tasks? If so, did the additional 

training and/or support help you in dealing with it?  
 
g. Have you ever felt ‘on your own’ in dealing with a challenge?  
 
h. On a scale from 1 to 4, how satisfied are you about the ongoing support that you have 

received until now within this Programme? Please give a score from 1 (very dissatisfied ) 
to 4 (very satisfied). 
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6. What could be done better to select, train and support the facilitators? (Q4_1_6) 
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Part 2. Understanding how the activities to train and support the facilitators 

affected their knowledge, attitudes and competencies 

 
Scenario 1 – Assessing performance in forging linkages with health service providers 

Questions: If you were Angela:  
1. What would you say to the young women? 
2. What would you do to enable the young women to obtain the health services they need? 

 
Checklist for assessing the facilitator’s response: 
 

Question 1. What would you say to the young women? (Q4_2_1_1a to Q4_2_1_1h) 

a. Telling the girls that they were right to seek health services based on the 

symptoms described? 
□ Yes □ No 

b. Acknowledging their concerns? □ Yes □ No 
c. Communicating that it is wrong for them to be treated that way? □ Yes □ No 
d. Communicating that they have a right to access the services they need? □ Yes □ No 
e. Discussing with the girls what they could do? □ Yes □ No 
f. Asking the girls what they think he/she could do to support them? □ Yes □ No 
g. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention?  
 
h. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 

Question 2. What would you do to enable the two young women to obtain the health services they 

need? (Q4_2_1_2a to Q4_2_1_2e) 

a. Notifying her manager of the issue while maintaining confidentiality? □ Yes □ No 
b. Strategizing with her manager about what they could do to support the girls 

to access the services they need (e.g., identifying an alternative clinic, 

accompanying the girls to the clinic/a different clinic, etc.)? 

□ Yes □ No 

c. Strategizing with her manager about what they could do to encourage the 

clinic to improve the quality and friendliness of its services? 
□ Yes □ No 

d. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention?  
 

e. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
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Scenario 2 – Assessing performance in building community support and overcoming resistance 

Question: If you were Joy, what would you do?  
 
Checklist for assessing the facilitator’s response: 
 

Question 1. If you were Joy, what would you do? (Q4_2_2_1a to Q4_2_2_1h) 

a. Acknowledging their concerns? □ Yes □ No 
b. Communicating that they share the same goals and interests i.e., the wellbeing 

of the girls? 
□ Yes □ No 

c. Reiterating that the partnership with the school is important? □ Yes □ No 
d. Arranging a time to discuss their concerns with them and his/her manager? □ Yes □ No 
e. Notifying his/her manager of the issue? □ Yes □ No 
f. Strategizing with his/her manager about how to respond to the teachers? □ Yes □ No 
g. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention?  
 

h. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
 

Scenario 3 Assessing performance in dealing with a colleague. 

Questions: 
1. How would you react to Nelson?  
2. What actions would you take beyond that at the level of the organization? 

 
Checklist for assessing the facilitator’s response: 
 

Question 1. How would you react on the spot? (Q4_2_3_1a to Q4_2_3_1e) 

a. Praising Nelson on what he did well (e.g. that his knowledge was technically 

sound, that he was able to engage the group)? 
□ Yes □ No 

b. Communicate that Nelson’s disparaging remarks about homosexuality are not 

acceptable? 
□ Yes □ No 

c. Arranging a time with Nelson to discuss the remarks in more detail? □ Yes □ No 
d. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention? Please describe in max. ½ page. 
 
e. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
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Question 2. What actions would you take beyond that at the level of the organization?  (Q4_2_3_2a 

to Q4_2_3_2g) 

a. Notifying her manager of the issue? □ Yes □ No 
b. Determining if there is an organizational policy on attitudes about 

homosexuality? 
□ Yes □ No 

c. Assessing whether attitudes about homosexuality are adequately addressed 

in the facilitator selection process? 
□ Yes □ No 

d. Assessing whether attitudes about homosexuality are adequately addressed 

in the facilitator training process? 
□ Yes □ No 

e. Running a values-clarification exercise with the facilitators? □ Yes □ No 
f. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention?  
 
g. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
 

Scenario 4: Assessing performance in ensuring full and active participation in teaching interventions.  

Question: If you were Elsie, 
1. What would you do to encourage the girls to attend the CSEinterventions? 
2. What would you do to encourage the girls to participate during the CSE intervention?  

 

Checklist for assessing the facilitator’s response: 
 

Question 1. What would you do to encourage the girls to attend the CSE interventions? 

(Q4_2_4_1a to Q4_2_4_1d) 

a. Speaking with the three girls to find out the reason why they didn’t attend the 

CSE interventions (e.g. because the CSE interventions weren’t interesting, 

because they weren’t allowed to attend, because the location was too far away, 

etc.)? 

□ Yes □ No 

b. Strategizing on a way to support their attendance, in line with the girls’ 

reasons for not attending the CSE interventions? 
□ Yes □ No 

c. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention? Please describe in max. ½ page. 
 
d. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
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Question 2. What would you do to encourage the girls to participate during the CSE interventions ? 

(Q4_2_4_2a to Q4_2_4_2f) 

a. Speaking with the girls to find out what they think of the CSE interventions? □ Yes □ No 
b. Communicating to the girls that their views and opinions are important? □ Yes □ No 
c. Recognizing that not everyone likes to participate in the same way? □ Yes □ No 
d. Using a variety of methods and activities to provide opportunities for different 

types of participation? 
□ Yes □ No 

e. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention? Please describe in max. ½ page. 
 
f. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
 

Scenario 5: Assessing performance in dealing with a colleague. 

Questions:  
1. What practical tips would you give Sharifah to assess participants’ knowledge and understanding 

of a topic at the start of a CSE intervention? 
2. How would you address the problem that Sharifah left out an important, but perhaps sensitive 

topic? 
 
Checklist for assessing the facilitator’s response: 
 

Question 1. What practical tips would you give Sharifah to assess participants’ knowledge and 

understanding of a topic at the start of a CSE interventions ? (Q4_2_5_1a to Q4_2_5_1d) 

a. Asking the participants what they know about the topic? □ Yes □ No 
b. Asking the participants what experiences they’ve had with the topic? □ Yes □ No 
c. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention? Please describe in max. ½ page. 
 
d. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
Question 2. How would you address the problem that Sharifah left out an important, but perhaps 

sensitive topic? (Q4_2_5_2a to Q4_2_5_2f) 

a. Pointing out to Sharifah that she skipped the topic? □ Yes □ No 
b. Reminding Sharifah that it is not ok to skip topics? □ Yes □ No 
c. Understanding the reason why Sharifah skipped the topic (e.g., because she 

isn’t knowledgeable about safe abortion, because she feels embarrassed talking 

about safe abortion, because she doesn’t agree with safe abortion, etc.)? 

□ Yes □ No 

d. Strategizing on a way to support Sharifah to address the problem, in line with 

her reason for skipping the topic? 
□ Yes □ No 
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e. Did the facilitator’s answer include anything else? □ Yes □ No 
If yes, what else did the facilitator mention?  
 
f. Overall assessment of the facilitator’s response: 

 Excellent Good Fair Poor Very poor 

5 4 3 2 1 
 
 

Part 3. Understanding if and how the facilitators applied their knowledge, 

attitudes and competencies in action 

 

1. What did you do to identify and engage participants to attend the CSE intervention? (Q4_3_1) 

 

 

2. Did you do anything to engage the families or communities of the 

participants? (Q4_3_2) 

Yes / 1 No / 0 

 
If yes, what did you do?  
 
If no, why not? 
 
3. What did you do to prepare for the CSE interventions ? (Q4_3_3) 

 

 

4. What topics have you covered in the CSE interventions ? (Q4_3_4) 

 

 

5. Were there any topics that you skipped or changed? (Q4_3_5) Yes / 1 No / 0 
 
If yes: 
a. What topics did you skip or change?  
 
b. Why did you skip/change them?  

 
c. How did you change them?  
 
 
6. What exercises or activities have you used in the CSE interventions ? (Q4_3_6) 
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7. Were there any exercises or activities that you skipped or changed? 

(Q4_3_7) 

Yes / 1 No / 0 

 

If yes: 
a. What exercises or activities did you skip or change?  

 
b. Why did you skip/change them? Please describe the rationale for the skips/changes in 

approximately two sentences per topic. 
 

c. How did you change them? Please describe the changes in approximately two sentences per topic. 
 

8. Did you do anything to link participants with health or other services? 

(Q4_3_8) 

Yes / 1 No / 0 

 
If yes, how many times and what did you do?  
Did you inform the young people on how they can gain access to available SRH services? 
 
If no, why not?  
 
9. Did students ask questions during the CSE interventions ? (Q4_3_9) Yes / 1 No / 0 
 
If yes: 
a. What are a few examples of the questions they asked?  
 
b. Did you feel able to answer all the questions?  
 
If no, why do you think this might have been?  
 
10.   Did you feel you had enough time to conduct the CSE interventions ? (Q4_3_10) 

 

11. Did you feel confident facilitating the CSE interventions? On a scale of 1 to 4, how would you rate 

your confidence to provide the CSE interventions?  With 1 referring to feeling very unconfident 

and 4 to feeling very confident. (Q4_3_11)  Were there any topics that you felt uncomfortable 

teaching? Please explain which ones and why (not)?  

 

12. Did you experience any challenges that you would like to share? (Q4_3_12) 

 

13. Name one or two highlights that you would like to share. (Q4_3_13) 

 

14. Do you have any recommendations or tips for other facilitators? (Q4_3_14) 
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1.5. Template tool 5 

 

Please use for each closed question the Excel file ‘Template Tools’. 

 

All questions in this tool start with Q5. The core names of the variables are mentioned in this template 

next to the questions. However, in the Excel file ‘Template Tools’, the core name of the variable will 

end in ‘_R1’ or ‘R2’ referring to the moment when the data was collected. 

 

For yes/no questions: 

0 = No 
1 = Yes 
For a 4 point Likert scale: 

1 = Strongly disagree 
2 = Somewhat disagree 
3 = Somewhat agree 
4 = Strongly agree 
3 answer possibilities: 

0 = False  
1 = True  
99 = Don’t know  
For questions with specific answers: 

0 = not selected 
1 = selected 
 

Pre-training assessment ONLY 

 
1. Did you learn about sexuality and sexual and reproductive health when 

you were young? (Q5_1) 

Yes / 1 No / 0 

 
If yes, from whom did you learn about it?  
 
2. Did you receive comprehensive sexuality education (CSE) when you were young? (Q5_2) 

 

 

 

3. Have you ever taught CSE before? (Q5_3) 
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4. Are you familiar with the International Technical Guidance on Sexuality Education?  (Q5_4) 

 

 

Relationships 

 

5. The International Technical Guidance on Sexuality Education states that: Friendships can 

influence a person positively or negatively.  

Can you give one example of positive influence and one of negative influence? (Q5_5) 

 

 

6. The International Technical Guidance on Sexuality Education states that: Discrimination can be 

due to factors such as race, ethnic origin, social status, health status and sexual orientation. 

Have you seen someone being discriminated against? If so, give an example.  (Q5_6) 

 

 

7. The International Technical Guidance on Sexuality Education states that: As children grow, they 

reexamine the attitudes and values that they learned from their parents/guardians, and 

sometimes change them. 

Can you identify one attitude or value that you have in common with your parents/guardians 

and one that you do not?  (Q5_7) 

 

 

 

Values, rights, culture and sexuality 

 

8. The International and Programmatic Guidance on Out-of-School CSE states that: Facilitators 

should demonstrate empathy with children and young people and a warm  

and non-judgmental attitude. Can you give one example of how you as a facilitator can 

demonstrate empathy to the young people participating in the CSE interventions?  - (Q5_8) 

  

 

 

Gender 

 

9. How would you define the terms “sex” and “gender”? (Q5_9) 

 

10. If a woman’s husband wants to have sex, she should not refuse. (Q5_10) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
11. Men are always willing and able to have sex. (Q5_11) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
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12. A man should have the final word in decisions in the home. (Q5_12) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
13. It is a woman’s – not a man’s – responsibility to take care of the home and cook for the family. 

(Q5_13) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 

Violence and safety 

 

14. It is sometimes justifiable for a husband to hit his wife. (Q5_14) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
15. It is sometimes a women’s own fault if they are raped. (Q5_15) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
16. Everyone has the right to decide who can touch their body and in what way. (Q5_16) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
17. Consent is critical for healthy and pleasurable sexual behaviour. (Q5_17) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 

Skills for health and well-being 

 

18. A. FOR PRE-TRAINING: Does comprehensive sexuality education (CSE) help or harm young 

people? (Q5_18) 

 

  

19. The International Technical Guidance on Sexuality Education states that: Power differences 

contribute to inequality in decision-making on sexual and reproductive health choices and 

behaviours.  

Can you describe one situation which illustrates that power differences can negatively affect 

equality in decision-making about sexual and reproductive health choices and behaviours? 

(Q5_19) 

 

 

 

20. Most information on the Internet is true and can be trusted. (Q5_20) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
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The human body and development 

 

21. What are two physical changes that happen during adolescence? Please give one example for 

boys and one for girls. (Q5_21) 

1.  
2.   
22. Menstruation is a normal and natural part of a girl’s physical development. (Q5_22) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
23. Having erections and wet dreams is a normal and natural part of a boy’s physical development. 

(Q5_23) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 

Sexuality and sexual behaviour 

 

24. It is possible to tell if a girl or woman has had sex by examining her hymen. (Q5_24) 

□ True / 1 
□ False /0 
□ Don’t know / 99 
25. Sexual feelings, fantasies, and desires are natural and not shameful. (Q5_25) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
26. Sex should be pleasurable for: (Q5_26a to Q5_26c) 

a Men / 0 or 1 
b Women / 0 or 1 
c Both men and women / 0 or 1 
27. Masturbation can cause physical and emotional harm. (Q5_27) 

□ True  
□ False 
□ Don’t know 

 

Sexual and reproductive health 

 

Pregnancy and contraception 
28. A woman can become pregnant the first time she has sex. (Q5_28) 

□ True 
□ False 
□ Don’t know 
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29. Which of the following are modern methods of contraception?  (Q5_29a to Q5_29j) 

 a Contraceptive pill / 0 or 1 
 

 b Withdrawal / 0 or 1 
 

 c Implants / 0 or 1 
 

 d IUD / 0 or 1 
 

 e Condoms / 0 or 1 
 

 f Sterilization / 0 or 1 
 

 g Calendar/rhythm method / 0 or 1 
 

 h Lactational amenorrhea / 0 or 1 
 

 i Emergency contraception / 0 or 1 
 

 j Standard days method / 0 or 1 
 

30. What is the only method of contraception that prevents both pregnancy and Sexually 

Transmitted Infections (STIs)? (Q5_30) 

 

 

31. Teaching adolescents about condoms and contraception can deprive them of their innocence and 

lead to early sexual initiation. (Q5_31) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
32. It is mainly the woman’s responsibility to prevent pregnancy. (Q5_32) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 

STIs 
 

33. Which of the following are ways that people can acquire STIs, including HIV? (Q5_33a to Q5_33d) 

a Through unprotected sexual activity / 0 or 1 
b During pregnancy, birth or breastfeeding / 0 or 1 
c Through blood transfusion with contaminated blood / 0 or 1 
d Sharing of syringes, needles or other sharp instruments / 0 or 1 
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34. It is possible to have a STI and be unaware that you have it. (Q5_34) 

□ True 
□ False 
□ Don’t know 
35. Which of the following are signs and symptoms of a STI? (Q5_35a to Q5_35c) 

a Discharge from the penis or vagina / 0 or 1 
b Pain during urination / 0 or 1 
c Ulcers/sores in the genital area / 0 or 1 
36. STI and HIV tests should only be available for adults. (Q5_36) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 
Health services 

 
37. Health workers have an obligation to provide sexual and reproductive health services to young 

people in a friendly and respectful way. (Q5_37) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
38. A. FOR PRE-TRAINING: Do young people face any challenges in accessing sexual and reproductive 

health services? If yes, what kinds of challenges? (Q5_38) 

 

  

 
For post-training assessment ONLY: 

 

39. What are three ways to encourage young people to participate in a CSE interventions ? (Q5_39) 

1.   
2.   
3.  

 

18.B. What are three reasons that young people need CSE to grow and develop in good health?  

(Q5_18B) 

1. 
2. 
3. 

 

38. B. What are three reasons why young people might not seek sexual and reproductive health 

services? (Q5_38B) 

1. 
2. 
3. 
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40. What sessions or topics from the training did you find most valuable and why? (Q5_40) 

  

41. What sessions or topics from the training did you find least valuable and why? (Q5_41) 

 

 

42. On a scale of 1 (very poor) to 10 (excellent), how do you rate the training overall? (Q5_42) 

 

 

43. Do you have any recommendations for the programme managers or the trainers for next time? 

(Q5_43) 
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1.6. Template tool 6 

 
Part 1. Training 

What went well? 

1. What did you like about the training you received?   
 

What did not go so well and could be done better? 

2. What did you not like about the training you received?  
 

3. What else would have prepared you to facilitate the best CSE intervention possible?  
 

4. Do others agree with the answers given or if they had a different experience? 
 

Sub-questions 

5. Was your role/job explained to you?  
 

6. Were there opportunities to practice the skills you learned during the training (e.g. role play)? 
 

Part 2. Ongoing support 

What went well? 

7. What did you like about the support you received?  
 

What did not go so well and could be done better? 

8. What did not go so well and could be done better? 
 

9. What did you not like about the support you received? What else would have helped you to 
prepare to facilitate the best CSE intervention possible?  
 

10. Do others agree with the answers given or if they had a different experience. 
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Sub-questions 

11. Did you receive teaching/learning materials (e.g. desk reference tool)? If so, what did you like? 
What did you not like? 
 

12. Did anyone assess your performance and give you additional support after the initial trainings? 
 

13. Do you interact with each other about issues you encounter? How?  
 

14. If you had a problem, did you feel you could go to someone in the programme manager for 
support? 

 
15. Did you feel that exchanges with programme managers were punitive or supportive? 
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1.7. Template tool 7 

 

Please use for each closed question the Excel file ‘Template Tools’. 

 

All the variables of the questions in this tool start with Q7. The core names of the variables are 

mentioned in this template next to the questions. However, in the Excel file ‘Template Tools’, the core 

name of the variable will end in ‘_R1’ or ‘_R2’ referring to the moment when the data was collected. 

 

For yes/no questions: 

0 = No 
1 = Partially 
2 = Yes 
For a 5-point Likert scale: 

1 = Strongly disagree 
2 = Somewhat disagree 
3 = Somewhat agree 
4 = Strongly agree 
0 = Don’t know or not relevant 

 

1. How many participants attended the CSE intervention ? (Q7_1) 

 

 

2. How long did the CSE intervention last? (Q7_2) 

 

 

3. Please indicate the learning objectives for this CSE interventionthat are suggested in the curriculum. 

Did the facilitator cover all of the objectives? (Q7_3a to Q7_3d) 

Learning objective 1: 

  
□ No □ Partially 

 
□ Yes 

 
 

Learning objective 2: 

  
□ No □ Partially  

□ Yes 
Learning objective 3: 

  

□ No □ Partially 

 
□ Yes 
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Learning objective 4: 

  

□ No □ Partially 

 
□ Yes 

 
 

4. Did the facilitator not cover certain learning objectives/topics? (Q7_4) □ Yes □ No 
If yes, which ones: 

 

 

5. Please indicate the exercises/activities for this CSE intervention that are suggested in the curriculum. 

Did the facilitator do these exercises/activities during the lesson? (Q7_5a to Q7_5d) 

Exercise/activity 1: 

  

□ No □ Partially 

 
□ Yes 

 
 

Exercise/activity 2: 

  
□ No □ Partially 

 
□ Yes 

 
 

Exercise/activity 3: 

  
□ No □ Partially 

 
□ Yes 

 
 

Exercise/activity 4: 

  
□ No □ Partially 

 
□ Yes 
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CSE intervention setting/space 

6. To what extent do you agree/disagree 
with the following statements related to the 
quality of the setting? 

Strongly 
agree 

Somewhat 
agree 

Somewhat 
disagree 

Strongly 
disagree 

Don’t know/ 
not relevant 

Question Q7_6a to Q7_6c 4 
 

3 2 
 

1 
 

0 

 

CSE intervention structure content 

7. To what extent do you agree/disagree 
with the following statements related to the 
structure and the content of the CSE 
intervention?  

Strongly 
agree 

Somewhat 
agree 

Somewhat 
disagree 

Strongly 
disagree 

Don’t know/ 
not relevant 

Question Q7_7a to Q7_7f 4 
 

3 2 
 

1 
 

0 

 

CSE intervention dynamics 

8. To what extent do you agree/disagree 
with the following statements related to 
group dynamics?  

Strongly 
agree 

Somewhat 
agree 

Somewhat 
disagree 

Strongly 
disagree 

Don’t know/ 
not relevant 

Question Q7_8a to Q7_8c 4 
 

3 2 
 

1 
 

0 
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Facilitation skills 

9. To what extent do you agree/disagree 
with the following statements related to the 
facilitation skills?  

Strongly 
agree 

Somewhat 
agree 

Somewhat 
disagree 

Strongly 
disagree 

Don’t know/ 
not relevant 

Question Q7_9a to Q7_9k 4 
 

3 2 
 

1 
 

0 

 

Defined group 

10. Is the curricula aligned with the 
recommendations for the defined group of 
young people (pgs. 22-45 of the ITPG on 
OOS CSE)?  

Strongly 
agree 

Somewhat 
agree 

Somewhat 
disagree 

Strongly 
disagree 

Don’t know / 
not relevant 

Question Q7_10a to Q7_10g 4 3 2 1 0 

 

Conclusions 

11. On a scale of 1 (very poor) to 10 (excellent), how would you rate the overall quality of the facilitator’s performance? (Q7_11) 
 
12. What are two things the facilitator did well this CSE intervention? (Q7_12) 
1.   
2.   
13. What are two things the facilitator can improve in the next CSE intervention? (Q7_13) 
1.   
2.   
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1.8. Template tool 8 

 

Please use for each closed question the Excel file ‘Template Tools’. 
 
All the variables of the questions in this tool start with Q8. The core names of the variables are 
mentioned in this template next to the questions. However, in the Excel file ‘Template Tools’, the core 
name of the variable will end in ‘_R1’ or ‘_R2’ referring to the moment when the data was collected. 
 
For yes/no questions: 
0 = No 
1 = Yes 
For a 4-point Likert scale: 
1 = Strongly disagree 
2 = Somewhat disagree 
3 = Somewhat agree 
4 = Strongly agree 
For questions with 3 answer possibilities: 
0 = False  
1 = True  
99 = Don’t know  
For questions with specific answers: 
0 = not selected 
1 = selected 
For the vignettes, please see template below. 
 

Part 1. General information 

1. How old are you? (Q8_1_1) 

 
 
2. What is your gender? (Q8_1_2) 

 
 
3. Do you go to school? If so, what grade are you in? 

If not, did you go to school in the past? If so, at what age and grade did you stop going to school? 
(Q8_1_3) 
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Pre-training assessment ONLY 
 

4. Have you learned about sexuality and sexual and reproductive health 
(SRH) before? (Q8_1_4) 

Yes / 1 No /0 

 
If yes:  

a. How did you learn about it?  
 

b. From whom did you learn about it?  
 
5. Have you ever received comprehensive sexuality education (CSE) before? 

(Q8_1_5) 
Yes/ 1 No / 0 

 
 
 

 

Part 2. Thoughts on the current CSE programme 

1. How many CSE interventions have you participated in ? (Q8_2_1) 

 
 
2. Did you have any difficulty attending or participating in the CSE interventions? (Q8_2_2) 

 
 
3. Do you think that the information and support you get from the CSE programme is relevant to 

your life/situation? (Q8_2_3) 
 
 
4. Have you used the knowledge or skills you’ve learned from the CSE programme in your life? 

(Q8_2_4) 
 
 
5. Have you ever asked the facilitator for personal advice? If so, did the facilitator give you helpful 

advice or support? (Q8_2_5) 
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Part 3. Discrete questions 

Relationships 
 

1. Friendships can influence a person positively or negatively. (Q8_3_1) 

 
 
2. Discrimination can be due to factors such as race, ethnic origin, social status, health status and    

sexual orientation. Have you seen someone being discriminated against? If so, give an 
example.  (Q8_3_2) 

 
 
3. As children grow up, some of their opinions, attitudes, or values may become different than their 
parents.  
Can you identify one attitude or value that you agree on with your parents/guardians and one that 
you do not? (Q8_3_3) 
 
 
 

 
Values, rights, culture and sexuality 
 

4. Parents/guardians and other family members can help children develop values and qualities. 
Can you give one example of how a parent could help their child to develop empathy or 
understanding for others? (Q8_3_4) 
 
 
 

 
Gender 
 

5. Biological sex and gender are the same. (Q8_3_5) 

□ True  
□ False 
□ Don’t know 
6. Gender inequality increases the risk of sexual and reproductive health problems. (Q8_3_6) 

□ True  
□ False 
□ Don’t know 
7. If a woman’s husband wants to have sex, she should not refuse. (Q8_3_7) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
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8. Men are always willing and able to have sex. (Q8_3_8) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
9. A man should have the final word in decisions in the home. (Q8_3_9) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
10. It is a woman’s – not a man’s – responsibility to take care of the home and cook for the family. 
(Q8_3_10) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

 
Violence and safety 
 

11. It is sometimes justifiable for a husband to hit his wife. (Q8_3_11) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

12. It is sometimes a women’s own fault if they are raped. (Q8_3_12) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

13. Everyone has the right to decide who can touch their body and in what way. (Q8_3_13) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

14. No matter how many gifts or money a boy/girlfriend gives his/her partner, he/she may never 
force his/her partner to have sex. (Q8_3_14) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

15. Consent (or being clear about asking/giving permission and communicating about wishes and 
boundaries) is critical for healthy and pleasurable sexual behaviour. (Q8_3_15) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

 
Skills for health and well-being 
 

16. Sometimes it can be difficult for a girl to ask her boyfriend to use a condom when having sex. 
Can you give any examples of why that might be? (Q8_3_16) 
 
 
17. Most information on the Internet is true and can be trusted. (Q8_3_17) 

□ True  
□ False 
□ Don’t know 

 
 
 



 

 

47 

 

 

18. On a scale of 1 to 4, how would you rate your ability to make informed decisions about your 
sexual and reproductive health?  With 1 referring to totally unable and 4 completely able. 
(Q8_3_18) 
 

 
 
The human body and development 
 

19. During puberty, boys’ and girls’ bodies start to change from child-like bodies to adult-like bodies.  
Can you give any examples of changes that can happen during this period? (Q8_3_19) 
 
 
20. Menstruation is a normal and natural part of a girl’s physical development. (Q8_3_20) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
21. Having erections and wet dreams is a normal and natural part of a boy’s physical development. 
(Q8_3_21) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
 
Sexuality and sexual behaviour 
 

22. It is possible to tell if a girl or woman has had sex by examining her hymen. (Q8_3_22) 

□ True  
□ False 
□ Don’t know 
23. Sexual feelings, fantasies, and desires are natural and not shameful. (Q8_3_23) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

24. Sex should be pleasurable for: (Q8_3_24a to Q8_3_24c) 

a Men / 0 or 1 
b Women / 0 or 1 
c Both men and women / 0 or 1 
25. Masturbation can cause physical and emotional harm. (Q8_3_25) 

□ True  
□ False 
□ Don’t know 
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Sexual and reproductive health 
 
Pregnancy and contraception 
 

26. A woman can become pregnant the first time she has sex. (Q8_3_26) 

□ True 
□ False 
□ Don’t know 
27. What modern methods of contraception have you heard of? (Q8_3_27) 

 
 
28. What is the only method of contraception that prevents both pregnancy and sexually 
transmitted infections (STIs), including HIV? (Q8_3_28) 
 
 
29. It is mainly the woman’s responsibility to prevent pregnancy. (Q8_3_29) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

 
Sexually transmitted infections (STIs) 
 

30. Which of the following are ways that people can acquire STIs, including HIV? (Q8_3_30a to 
Q8_3_30d) 
a Through unprotected sexual activity / 0 or 1 
b During pregnancy, birth or breastfeeding / 0 or 1 
c Through blood transfusion with contaminated blood / 0 or 1 
d Sharing of syringes, needles or other sharp instruments / 0 or 1e  
31. It is possible to have a STI and be unaware that you have it. (Q8_3_31) 

□ True 
□ False 
□ Don’t know 
32. Which of the following are signs and symptoms of a STI? (Q8_3_32a to Q8_3_32c) 

a Discharge from the penis or vagina / 0 or 1 
b Pain during urination / 0 or 1 
c Ulcers/sores in the genital area / 0 or 1 
33. STI and HIV tests should only be available for adults. (Q8_3_33) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 
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Health services 
 

34. Health workers have an obligation to provide sexual and reproductive health services, such as 
contraception or testing for STIs or HIV, to young people in a friendly and respectful way. (Q8_3_34) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

35. If I go to health facility for contraception, the health workers will treat me with respect and give 
me the information and services I need. (Q8_3_35) 

 □ Strongly agree □ Somewhat agree □ Somewhat disagree □ Strongly disagree 

36. Have you visited a health facility in the last two months? If so, did you have a positive or negative 
experience? (Q8_3_36) 
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Part 4. Vignettes 

FEMALE VERSION MALE VERSION 

 

Vignette 1: Protagonist (P) likes antagonist (A) 

 

P is in your grade. She is attracted to A, who is in the same grade, but 
she doesn’t know him and has never spoken with him. Most of her 

friends say they have boyfriends, but she has never had one before. 
She wants to get his attention but is not sure how. 

 

 

Vignette 1: Protagonist (P) likes antagonist (A) 

 

P is in your grade. He is attracted to A, who is in the same grade, 
but he doesn’t know her and has never spoken with her. Most of 

his friends say they have girlfriends, but he has never had one 
before. He wants to get her attention but is not sure how. 

1. What do you think she would do to get his attention? Pick the best 

option among the following: (Q8_4_1_F_1) 

1. What do you think he would do to get her attention? Pick the 

best option among the following: (Q8_4_1_M_1) 

 □ Ask a friend to tell A that she likes him / 2 
□ Pass A a note / 3 
□ Go up and talk to A directly / 4 
□ Nothing, just wait hoping she will meet A / 1 
□ Refuse to answer / 99 

□ Ask a friend to tell A that he likes her / 2 
□ Pass A a note / 3 
□ Go up and talk to A directly / 4 
□ Nothing, just wait hoping he will meet A / 1 
□ Refuse to answer / 99 

2. What about you? What option would you choose in that situation? 

Pick the best option among the following: (Q8_4_1_F_2) 

2. What about you? What option would you choose in that 

situation? Pick the best option among the following: 

(Q8_4_1_M_2) 

 □ Ask a friend to tell A that you like him / 2 
□ Pass A a note  / 3 
□ Go up and talk to A directly / 4 
□ Nothing, just wait hoping you will meet A / 1 
□ Refuse to answer/ 99 

□ Ask a friend to tell A that you like her / 2 
□ Pass A a note / 3 
□ Go up and talk to A directly / 4 
□ Nothing, just wait hoping you will meet A /1 
□ Refuse to answer / 99 
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3. If the situation was reversed and A was attracted to P, but he didn’t 

know her, what do you think he would do to get her attention? Pick 

the best option among the following: (Q8_4_1_F_3) 

3. If the situation was reversed and A was attracted to P, but she 

didn’t know him, what do you think she would do to get his 

attention? Pick the best option among the following: 

(Q8_4_1_M_3) 

 □ Ask a friend to tell P that he likes her / 2 
□ Pass P a note / 3 
□ Go up and talk to P directly / 4 
□ Nothing, just wait hoping he will meet P / 1 
□ Refuse to answer / 99 

□ Ask a friend to tell P that she likes him / 2 
□ Pass P a note / 3 
□ Go up and talk to P directly / 4 
□ Nothing, just wait hoping she will meet P / 1 
□ Refuse to answer / 99 

 

It is Friday, and P and A are both at the party [site-specific] with their 
friends. P (who is attracted to A) sees that A is standing in a corner 

across the room. 
 

 

It is Friday, and P and A are both at a party [site-specific] with 
their friends. P (who is attracted to A) sees that A is standing in a 

corner across the room. 

4. What would it take for P to talk to him? Pick the best option among 

the following: (Q8_4_1_F_4) 

4. What would it take for P to talk to her? Pick the best option 

among the following: (Q8_4_1_M_4) 

 □ Her friends challenged or encouraged her to go up to A / 4 
□ A was alone / 5 
□ A came up to her or noticed her in another way / 2 
□ She knew from a friend that A liked her / 3 
□ She would not talk to A under any circumstance / 1 
□ Refuse to answer / 99 

□ His friends challenged or encouraged him to go up to A / 4 
□ A was alone / 5 
□ A came up to him or noticed him in another way / 2 
□ He knew from a friend that A liked him / 3 
□ He would not talk to A under any circumstance / 1 
□ Refuse to answer / 99 

5. As it turns out, one of A’s friends tells P that A likes her. Knowing 

this, what do you think she would do? Pick the best option among the 

following: (Q8_4_1_F_5) 

5. As it turns out, one of A’s friends tells P that A likes him. 

Knowing this, what do you think he would do? Pick the best 

option among the following: (Q8_4_1_M_5) 

 □ Go up and speak with A directly / 5 
□ Do nothing and hope A will notice her / 1 
□ Give A “a look” / 3 

□ Go up and speak with A directly / 5 
□ Do nothing and hope A will notice him / 1 
□ Give A “a look” / 3 
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□ Walk by and bump into A “accidentally” / 4 
□ Ignore A / 2 
□ Refuse to answer / 99 

□ Walk by and bump into A “accidentally” / 4 
□ Ignore A / 2 
□ Refuse to answer / 99 

6. Now think about a situation at the party where the roles are 

reversed. A is attracted to P and sees her in the corner of the room. 

He doesn’t know what she thinks of him. What would it take for A to 

talk to P? Pick the best option among the following: (Q8_4_1_F_6) 

6. Now think about a situation at the party where the roles are 

reversed. A is attracted to P and sees him in the corner of the 

room. She doesn’t know what he thinks of her. What would it 

take for A to talk to P? Pick the best option among the following: 

(Q8_4_1_M_6) 

 □ His friends challenged or encouraged him to go up to P / 4 
□ P was alone / 5 
□ P came up to him or noticed him in another way / 2 
□ He knew from a friend that P liked him / 3 
□ He would not talk to P under any circumstance / 1 
□ Refuse to answer / 99 

□ Her friends challenged or encouraged her to go up to P / 4 
□ P was alone / 5 
□ P came up to her or noticed her in another way / 2 
□ She knew from a friend that P liked her / 3 
□ She would not talk to P under any circumstance / 1 
□ Refuse to answer / 99 

7. As it turns out, one of P’s friends tells A that P likes him. Knowing 

this, what do you think he would do? Pick the best option among the 

following: (Q8_4_1_F_7) 

7. As it turns out, one of P’s friends tells A that P likes her. 

Knowing this, what do you think she would do? Pick the best 

option among the following: (Q8_4_1_M_7) 

 □ Go up and speak with P directly / 5 
□ Do nothing and hope P will notice him / 1 
□ Give P “a look” / 3 
□ Walk by and bump into P “accidentally” /4 
□ Ignore P /2 
□ Refuse to answer / 99 

□ Go up and speak with P directly / 5 
□ Do nothing and hope P will notice her / 1 
□ Give P “a look” / 3 
□ Walk by and bump into P “accidentally” / 4 
□ Ignore P / 2 
□ Refuse to answer / 99 
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Vignette 2: Puberty 

 

P is 15 years old. She has been worried for a long time that all the 
other girls in her group were becoming curvier and starting to develop 
breasts. Until recently, P had seen none of those changes herself. The 

other day she got her first period and she has started noticing hair 
where she didn’t have it before. 

 

 

Vignette 2: Puberty 

 

P is 15 years old. He has been worried for a long time that all the 
other boys in his group were becoming taller and also had some 

facial hair. Until recently, P had seen none of those changes 
himself. The other evening he woke up and his underwear was 

wet because he had had a “wet dream,” and he has started 
noticing hair where he didn’t have it before. 

 

1. How is P feeling about the body changes she is experiencing, and 

the fact that she is going through puberty? Pick the best option 

among the following: (Q8_4_2_F_1) 

1. How is P feeling about the body changes he is experiencing, and 

the fact that he is going through puberty? Pick the best option 

among the following: (Q8_4_2_M_1) 

 □ She is happy that she is becoming a grown-up / 6 
□ She thinks that she is sick and something is terribly wrong / 1 
□ She is embarrassed about the changes she is experiencing / 3 
□ She is worried about the changes / 4 
□ She is really sad about becoming an adult / 2 
□ She is confused and wants more information about the 

changes she is experiencing / 5 
□ Refuse to answer / 99 

□ He is happy that he is becoming a grown-up / 6 
□ He thinks that he is sick and something is terribly wrong / 1 
□ He is embarrassed about the changes he is experiencing / 3 
□ He is worried about the changes / 4 
□ He is really sad about becoming an adult / 2 
□ He is confused and wants more information about the changes 

he is experiencing /5 
□ Refuse to answer / 99 

2. P is confused about the changes that she is experiencing. What will 

she do next? Pick the best option among the following: (Q8_4_2_F_2) 

2. P is confused about the changes that he is experiencing. What 

will he do next? Pick the best option among the following: 

(Q8_4_2_M_2) 

 □ Tell no one that she has finally started puberty / 1 
□ Speak with someone and ask for advice / 4 
□ Search for information without talking to anyone about having 

her period / 3 

□ Tell no one that he has finally started puberty / 1 
□ Speak with someone and ask for advice / 4 
□ Search for information without talking to anyone about the wet 

stains on his underwear / 3 
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□ Try to hide her body changes / 2 
□ Refuse to answer / 99 

□ Try to hide his body changes / 2 
□ Refuse to answer / 99 

3. P tells her mother about her body changes. How is her mother most 

likely to first react to the fact that P has finally begun puberty? Pick 

the best option among the following: (Q8_4_2_F_3) 

3. P tells his father about his body changes. How is his father most 

likely to first react to the fact that P has finally begun puberty? 

Pick the best option among the following: (Q8_4_2_M_3) 

 □ Her mother tells P she is happy now that she is becoming a 
woman / 5 

□ Her mother makes fun of her / 1 
□ Her mother tells her that now that she is growing up, it is time 

to take on more responsibilities at home / 3 
□ Her mother tells her she should no longer play with boys / 2 
□ Her mother will teach her about hygiene and about the 

meaning of periods / 4 
□ Refuse to answer / 99 

□ His father tells P he is happy now that he is becoming a man / 5 
□ His father makes fun of him / 1 
□ His father tells him that now that he is growing up, it is time to 

take on more responsibilities at home / 3 
□ His father tells him he should no longer play with girls / 2 
□ His father will teach him about hygiene and about the meaning 

of nocturnal emission/wet dreams / 4 
□ Refuse to answer / 99 

4. For a long time, P has been the subject of jokes and teasing by her 

more mature girl friends. Now her friends start seeing that P is also 

maturing. What do you think they are most likely to do? Pick the best 

option among the following: (Q8_4_2_F_4) 

4. For a long time, P has been the subject of jokes and teasing by 

his more mature guy friends. Now his friends start seeing that P is 

also maturing. What do you think the friends are most likely to 

do? Pick the best option among the following: (Q8_4_2_M_4) 

 □ They will make fun of her for being slow / 1 
□ They will be too embarrassed to say anything / 2 
□ They will tell her that because now that she is a woman, it is 

time to get a boyfriend / 3 
□ They will see it as normal and pay no attention to it / 4 
□ Refuse to answer / 99 

□ They will make fun of him for being slow / 1 
□ They will be too embarrassed to say anything / 2 
□ They will tell him that because now that he is a man, it is time 

to get a girlfriend / 3 
□ They will see it as normal and pay no attention to it / 4 
□ Refuse to answer / 99 
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1.9. Template tool 9 

 
Listing topics and lessons learned 

1. What have you learned from the CSE programme?  
 

2. Do others agree/recognise the answers given? Do they have the same experience or different 
experiences? 

What went well? 
3. What went well in the CSE programme?  

 
4. Do others agree/recognise the answers given? Do they have the same experience or different 

experiences?  
 

What did not go so well and could be done better? 
5. What could have gone better in the CSE programme? What did the facilitator do that you did not 

like/appreciate? What did you not find interesting and useful?  
 

6. Do others agree/recognise the answers given? Do they have the same experience or different 
experiences?  

 
Sub-questions 

7. Are there any topics or skills that were not included, that you wish had been included? 
 

8. Did you have the impression that the facilitators knew what they were doing and felt confident in 
discussing the topics? 
 

9. Did you feel safe to ask questions and actively participate in discussions?  
 

What questions do you still have? 
10. How was it for you to participate in this FGD? What did you find easy and what was difficult? 

 
11. Do you still have additional questions (about sexual and reproductive health)? 

 
To be assessed by the researchers (interviewer and observer) 
On a scale from 1 (not at all relevant and beneficial) to 10 (extremely relevant and beneficial), how relevant and 
beneficial do you think the CSE was for this group of participants?  
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2. Safe storage and sharing of the data 
2.1. Pseudonymization of the personal data 
To ensure the privacy of the respondents, pseudonymization of the personal data of the respondents needs to 
be applied. Pseudonymization is the processing of personal data in such a way that the data can no longer be 
attributed to a specific participant without the use of additional information. To pseudonymise a data set, the 
additional information must be kept separately and subject to technical and organizational measures to ensure 
non-attribution to an identified or identifiable person.  
In practice, the personal data from the respondents is linked to a specific code, chosen by the researchers. This 
code needs to provide sufficient privacy and the link/key between the code and the personal data needs to be 
stored safely.  
 
In our research, each participant will receive a random number. 
 
The Excel document titled ‘Key Informant Interviews’ gives an overview of the key that links the individual name 
of the respondent with their corresponding code. This document should be saved (in a protected folder with 
password) on a computer with an access code. Only the PI in each country should have access to this document. 
The Excel document titled ‘Key Informant Interviews’ and the data should preferably not be saved on the same 
computer. If this isn’t possible, and both are saved on the same computer, we suggest to save the data in another 
folder (protected with password) than the folder that contains the ‘Key Informant Interviews’ Excel file. 
Additionally, the computer and collected interviews should never be transported together in, for example, the 
same backpack. 
 

2.2. Data storage 
Electronic documents should be stored (on a protected folder) on a computer with an access code. Only the main 
researchers in each country should have access to these documents. 
Paper documents should be stored in a closet which can be locked. The key of the closet should be stored in a 
non-visible place. 

 

2.3. Labelling of the documents 
To be able to share the documents between the countries, the names of the audio files, fieldnotes and 
transcriptions will be standardised.  
The following aspect are included in the name/label: 

 
Country Type of tool Number of round 

data collection 
Number of group or 
number of 
respondents 

Type of file 

Colombia - CO_ 
 

Checklist – CH_ I 1 Audio file - AU 

     
Ghana - GH_ 
 

Assessment – AS_ III 3 Fieldnotes - 
NOTES 
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The Philippines 
– PHI_ 

Observations – OBS_ 
 

 …  

 
Examples: 

• The audio file from an interview in Colombia with facilitator number 5 during the third round of data 
collection: CO_INT_III_5_AU. 

• The fieldnotes from the post-assessment of facilitator 10 in Malawi: MA_AS_II_10_NOTES 

 

2.4. Data sharing 
Data between countries should only be shared when pseudonymised and for data analysis purposes that will lead 
to joint (cross-site) authored peer-reviewed papers or reports. No country will be allowed to conduct analyses on 
the data of a partner country without having the written permission to do so. If requested by the involved 
research centres, data sharing agreements will be signed by all involved partners. A template for a data sharing 
agreement is included as an Annex to this manual. 
The data will only be shared between the leading researchers of the involved countries and the WHO team after 
the approval of all the main researchers of the involved country teams.  
To transfer data to other colleagues, data should be encrypted. This can be done using 7-zip. This tool allows to 
encrypt data files and compresses large files. The process on how to do so, is described here: 
https://7ziphelp.com/how-to-use-7-zip  
The retention period of the data files of international partners (data which is not collected by the research centre 
itself) will be deleted permanently from all the computers one year after reception of the files. 
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3. Technical details data collection and 
transcription 
 

Name of the tool Method data collection Language data collection 
Tool 1 Paper + Excel All countries English 
Tool 2 Audio + Excel Colombia English or Spanish 

  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

Tool 3 Paper + Excel All countries English 
Tool 4 Audio + Excel Colombia English or Spanish 

  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

Tool 5 Audio + Excel Colombia English or Spanish 
  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

Tool 6 Audio  Colombia English or Spanish 
  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

Tool 7 Paper + Excel All countries English 
Tool 8 Audio + Excel Colombia English or Spanish 

  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

Tool 9 Audio file  Colombia English or Spanish 
  
Ghana English or other local language(s) 
 
The Philippines 

English or other local language(s) 

 
All final data transcriptions will need to be in English. 

In case audio data collection is done in a local language, the following methodological steps are suggested to 
improve the data consistency: 

1. The audio files of the interviews will be transcribed in the local language. If it is considered to be useful, 
a feature in Google Docs called Voice Type to automatically transcribe video or audio recordings could be 
used. Afterwards, the translation should be checked. 
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2. The interview transcripts in the local language will be translated by a bilingual person to English. Random 
quality checks should be done by the research team.  

3. The English transcript will be back translated to the local language by another translator. If necessary, 
discrepancies between the translations will be discussed by the translator and the research team. During 
the translation process, we will aim for translations of concepts and meanings and not for translations of 
exact words. 
 

If it is not possible to follow the above-mentioned steps due to financial or other pragmatic restrains, the audio 
files of the interviews in local languages can also be directly transcribed in English. In this case, random quality 
checks should be conducted by a bilingual translator who speak English and the local language(s) and who did not 
do the initial translation. Again, discrepancies between translations should be discussed. 

The Excel file titled ‘Overview data’ presents an overview of the collected data.  
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4. Annexes 
 

4.1. Annex 1: Template Tools 
This Excel file contains all the variables and respondent number/codes for all the closed questions in the tools. 
Please take into account that the core name of a variable can appear 4 times, depending on the number of rounds 
when data was collected: ‘variablename_r1’, ‘variablename_r2’, ‘variablename_r3’ and ‘variablename_r4’.  
 
How to use this document? 

• Fill in the respondent number/code in the first column in sheet 1 (variables closed questions) 
• Add the answers to the questions in the cells with the corresponding variable names and round of data 

collection. For example: The answer to question Q3_3, collected in the second round of data collection, 
should be added in the cell that corresponds with the specific respondent and the variable name 
‘Q3_3_R2’.The possible answer options for each cell are indicated in the Excel file and at the beginning 
of the templates for data collection of each tool (see Chapter 1). If you add a value in a cell in the Excel 
file that is not valid for a certain variable, you will receive an ‘error’ message. Please leave the cell blank 
if you don’t have data. 

• Once the Excel file contains all the data, it can be uploaded in SPSS and STATA. The labels (= survey 
questions), listed in sheet 3 of the Excel file can be copied in the databases. More details on how this can 
be done are provided in Annex 5: Guidelines on how to upload an Excel file in SPSS and STATA. 

 

4.2. Annex 2: Overview Key Informant Interviews 
This Excel file provides an overview of the numbers/codes and the individual names of the programme managers, 
facilitators and adolescents. If possible, also the birth date could be added to reduce mistakes in case more than 
one participant have the exact same name. 

The first column of the Excel file lists the number/code that will be given to the respondent. The code for the 
programme managers starts with an “P”, the code for facilitators with an “F” and the code for the adolescents 
with an “A”. Subsequently, a number is added, starting from 1 to 2, 3, 4 … until all participants have a number.  

All tools in which the individuals could participate are mentioned in separate columns in the Excel sheet. The tools 
are also divided in different rounds of data collection: from R1 to R3. If the respondent participated in a certain 
round of data collection, this can be indicated by “X”. 

• Tool 2: R1 and/or R2 
• Tool 4: R1 and/or R2 and/or R3  
• Tool 5: R1 and/or R2  
• Tool 6: R1 and/or R2 and/or R3  
• Tool 8: R1 and/or R2 
• Tool 9:  R1 and/or R2 and/or R3  
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4.3. Annex 3: Overview data 
 
The Excel file ‘Overview Data’ provides an overview of all the documents that need to be collected per tool and 
per participant (programme manager, facilitator or adolescent). Every tool is indicated by a different sheet. The 
first column of the sheet lists the number/code of a specific respondent for each round. The template does not 
refer to all the participants. Additional rows should be added so all participants can be listed. The following 
columns mention the different documents and files that need to be collected for each participant: the informed 
consent/assent, the audio file, the transcription in the local language, the transcription in English and the 
backtranslation. If the requested documents are gathered, an “X” can be added to the corresponding cell to 
indicate that the information is available. 
 

4.4. Annex 4: Indicator management tool for research countries 
The Excel file ‘Indicator management tool for research countries’ links the monitoring objectives, to the 
indicators and the data collection sources and allows to report data at the expected time slots. 
 
 

4.5. Guidelines on how to upload an Excel file in SPSS and STATA 

4.5.1. How to upload an Excel file in SPSS 
 
Before uploading the Excel File, the first row and column of the Excel file will need to be deleted. This is the 
row/column which mentions ‘respondent number/codes’ and the name of the tools. Please do only upload the 
first sheet ‘variables closed questions’ and not the second sheet ‘selection’ nor the third sheet ‘Labels’. 
If no data for a certain cell is available, please leave blank.  
Below, we explain how to upload the Excel file in SPSS. 
 
When the first sheet of the Excel file is uploaded in SPSS, additional information can be added in the SPSS 
database.  

• Labels: the labels correspond with the questions asked in the survey. They are listed in sheet 3 (Labels) 
of the Excel file and can be copy/pasted in the SPSS database. Below, we illustrate how this can be done. 

• Values: the values and their explanations are mentioned in this document at the beginning of each 
template and can be copy/pasted in the Syntax. 
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File -> Import Data -> Excel 
 

 
 
Select File and open 
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If the Excel file has multiple 
sheets, select which sheet to 
import here. 
 
Make sure these four options 
are selected as well. 
 
Here you can see how your SPSS 
file will look like. 

 
 

 

Check if your variable names are 
in this row. 
 
 
Done! 

 
Adding labels 
SPSS -> variable view 
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Excel file -> Go to sheet 3 and copy column B (the survey questions that will be used as labels) 
 

 
 
SPSS file -> Paste the survey questions in the column ‘Label’ 

 

 
 
 

4.5.2. How to upload an Excel file in STATA 
 
On the website of stata.com, in the section of ‘frequent asked questions’ 
(https://www.stata.com/support/faqs/data-management/converting-excel-
files/#:~:text=Stata%20can%20directly%20import%20data,Excel%20Spreadsheet%20from%20Stata's%20menus
) more information can be found on how to import an Excel file in STATA. 
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4.6.  Data Sharing Agreement 

 
Before conducting cross-country analyses, WHO will circulate a Data Sharing Agreement for partners to sign. 
 


